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Works Cited Page Checklist: 
 Double space throughout. 
 Entries are in alphabetical order by first word of the entry 
 Do Not number entries 
 If no author is listed, start entry with title ***Remembering 

to ignore the, a, an at the start of a title when alphabetizing. 
 First line of entry is aligned with the left margin 
 All subsequent lines are indented ½” or 5 spaces or use 

hanging indent format 
 Subsequent books by same author begin with 3 hyphens and 

a period to indicate a book by the same author 
 One inch margins 
 Typing guidelines: 

  -2 spaces after periods (.) 
   -1 space after commas (,) 
  -1 space after colons (:) 

Library Catalog Steps for Works Cited: 
1. Type book title in search box, 

click title button 
2. Click “save to list” link on right 

hand side of book details 
3. Click “resource list” on left hand 

side of catalog screen 
4. Click “view” next to My list 
5. Scroll down to the “Create” and 

choose “Citation list” click go 
6. Copy MLA works citations to a 

document.   
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